THE SHAKESPEARE BIRTHPLACE TRUST

Risk Assessment Form

	Activity 

William at Home
	Department 

Heritage Education 
	Location 

The Queen Elizabeth Hall at The Shakespeare Centre 

	Name of Assessors 

Nicola Hawley
	Signature
	Date of Assessment 

January 2018

	Nature of hazard
	What risks do they pose?
	What precautions have been taken to reduce the risk?
	Risk level
	Further precautions

	Stairs into and around the buildings.
	Tripping/stumbling on stairs
	Hand rail provided.  Children reminded of expected behaviour and need for care. Lift available for anyone with mobility issues
	Low
	The exercise of care

Information requested prior to visit regarding mobility and special needs

	Busy public building on several floors, open to known employees and unknown visitors.
	Being approached by ‘strangers’
	Children reminded not to talk to ‘strangers’, to walk (not run) and to keep to the left when using the stairs. School Staff to accompany children.

	Low
	Activities designed to allow children to be supervised at all times.  Recommended staff/pupil ratios.

	Cloakrooms and toilets also used by employees and other members of the public
	Being approached by ‘strangers’
	Children to be escorted by their own school teachers and assistants in these areas.
	Low
	Recommended staff/pupil ratios. Exercise of care

	The Shakespeare Centre, Birthplace and gardens are a functioning visitor attraction and there may be large numbers of visitors moving about.  
	Children becoming separated from group
	Recommended staff/pupil ratios. Activities designed to allow children to be supervised at all times.  
	Low
	Pupils to be informed of required level of behaviour for their own safety and for the well-being of all others



	Free-standing display boards, mirrors and chairs
	Potential to fall on child if knocked or leant against
	Arrangement of surrounding furniture to minimise the risk

	Low
	The exercise of care



	Handing of unfamiliar objects and props.
	Dropping objects, or mishandling them, could lead to breakages. 
	Objects and props should be used appropriately and carefully, and with adult supervision.

	Low
	The exercise of care



	Handling scissors
	Injuries from mishandling scissors
	Activities designed to allow children to be supervised at all times.  
	Low
	Pupils to be informed of required level of behaviour for their own safety and for the well-being of all others



	Tripping/injuries resulting from wearing ‘dressing up’ clothes
	Tripping/stumbling when wearing unfamiliar clothing/head gear
	Activities designed to allow children to be supervised at all times.  
	Low
	Recommended staff/pupil ratios. Exercise of care

	Using/ingesting Tudor ink
	Allergic reaction in some people, hand staining
	Pointing out potential hazard.  Hand-washing reminder

	Low
	The exercise of care

	Using quill pens
	Allergic/phobic reaction in some people
	Pointing out potential hazard
	Low
	The exercise of care


This document should not be used by teachers or others as the sole source of information regarding risk assessment when planning a school visit. It should be used to help inform teachers as they prepare for the visit and should be used in conjunction with the risk assessment they carry out themselves. The Shakespeare Birthplace Trust cannot take into account those factors, such as the accepted codes of behaviour, discipline, and leadership, which are unique to individual schools and their children
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