THE SHAKESPEARE BIRTHPLACE TRUST

Heritage Education Risk Assessment Form 

The Play’s the Thing – a drama workshop for KS2 children

	Department: 

Heritage Education
	Location: 

The Queen Elizabeth Hall, The Shakespeare Centre

Shakespeare’s Birthplace and Gardens

	Location
	Nature of hazard
	What risks do they pose?
	What precautions have been taken to reduce the risk?
	Risk level
	Further precautions

	All areas of the Shakespeare Centre and the Birthplace
	Busy public building on several floors, open to known employees and visitors.
	Being approached by ‘strangers’
	Children reminded not to talk to ‘strangers’, to walk (not run) and to keep to the left when using the stairs.
	Low
	Exercise of care

	All areas of the Shakespeare Centre and the Birthplace
	Cloakrooms and toilets also used by employees and other members of the public 
	As above


	Children to be escorted by their own school teachers and assistants in these areas.
	Low
	Exercise of care

	The Queen Elizabeth Hall
	Free standing room dividers 
	Falling over if knocked 
	Positioning these items and other furniture appropriately, and drawing attention to this hazard.
	Low
	Exercise of care



	The Shakespeare Centre and the Birthplace Gardens
	Energetic drama workshop sessions and performance
	Children falling over or knocking into each other.

Tripping/stumbling on stone performance area
	Children reminded to look, think and be vigilant in these unfamiliar surroundings.
Adult supervision


	Low
	Pupils to be informed of required level of behaviour for their own safety and for the well-being of all others

Exercise of care

	Performance with Shakespeare Aloud
	Bumps/falls sustained whilst performing.
Actors walking into, falling over members of the public or other cast members whilst performing. 


	Injuries/bumps sustained in performance space or chase scene

	Children to be briefed on performance space and expectations

Children to be supported by  SBT actor


	Low
	Pupils to be informed of required level of behaviour for their own safety and for the well-being of all others

Exercise of care

	All areas including the Centre, Birthplace and Gardens 
	Staircases and steps 
	Stumbling /falling on stairs/steps
	Handrails provided where possible. Children walk sensibly in single file and to use handrails
Exercise of care
	Low
	Pupils to be informed of required level of behaviour for their own safety and for the well-being of all others



	All areas of the Shakespeare Centre and the Birthplace
	The Shakespeare Centre, Birthplace and gardens are a functioning visitor attraction and there may be large numbers of visitors moving about.
	Children becoming separated from group
	Activities designed to allow children to be supervised at all times.  Recommended staff/pupil ratios.
	Low
	Exercise of care

	Shakespeare’s Birthplace.

All areas


	Slipping on uneven/sloping/cracked/ stone/wooden surfaces, especially in wet weather. 

Low headroom in some areas.
Burns from central heating radiators.


	Bumps and injuries

from slipping and accidental contact 


	SBT guides present.

All floors are well maintained

Anti slip mats in use

Radiators on low heat setting positioned at low level away from visitor route.


	Low
	Exercise of care

First Aider on site.

Adult supervision



	All Birthplace rooms


	Injury from historic & reproduction furniture 

Injuries from misuse of sharp tools/artefacts


	Splinters, trapped fingers, collapse of furniture
	Handling of the historic furniture is not permitted

Pupils to be informed of required level of behaviour for their own safety and for the well-being of all others


	Low
	

	Drama Workshop
	Multiple use of musical instruments


	Contamination/ possible infection occurring as a result of sharing musical instruments
	Antibacterial wipes used to clean instruments after use by individuals.
	Low
	


This document should not be used by teachers or others as the sole source of information regarding risk assessment when planning a school visit. It should be used to help inform teachers as they prepare for the visit and should be used in conjunction with the risk assessment they carry out themselves. The Shakespeare Birthplace Trust cannot take into account those factors, such as the accepted codes of behaviour, discipline, and leadership, which are unique to individual schools and their children
Assessor: 
N J Hawley
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